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Member Agreement 
 
I. General Guidelines 

1. Member Agreement: 
o All members must sign and adhere to the Member Agreement, approved 

by the Board of Directors on March 1, 2025. 
2. Sales Focus: 

o The Gallery operates for the benefit of its members. All displayed works 
must be for sale. "Display only" or individual "Sale" signs are prohibited, 
except during gallery-wide sales. 

3. New Member Probation: 
o New members undergo a 90-day mentorship period and cannot resign 

during this time. Resigning during probation forfeits prepaid last month's 
rent and refundable fees. 

4. Meetings: 
o Meetings are held on the third Thursday of each month at 6:30 PM. 

General meetings are held in odd-numbered months, and Board meetings 
in even-numbered months. 

o Members are required to attend at least half of the annual General 
meetings and the November meeting. Each November, we vote in the 
coming year’s Executive Board Members. 

o Three consecutive unexcused absences from General meetings result in a 
warning; a fourth may lead to dismissal. 

5. Inventory: 
o Members must maintain an accurate inventory list in the Gallery's POS 

system, ensuring consistent pricing between all displays and the POS. 
o Artwork tags must be legible, including an inventory number, item name, 

item size (if applicable) and price. 
6. Member Purchases: 

o Members can purchase artwork from other members without the Gallery 
taking a 25% commission. Because of this benefit, these transactions are 
non-transferable, and sales must be handled directly between members 
and not processed through the POS. 

7. Commissions: 
o Commissions arranged within the Gallery are processed through the 

Gallery's books. Commissions arranged outside the Gallery go directly to 
the artist. 

8. Communication: 
o Members must be able to receive and respond to emails and phone 

messages related to Gallery operations. Gallery emails will have "ACG" in 
the subject line. 
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9. Marketing: 
o The Gallery may use artwork images for promotion. Members can opt out 

by submitting a written request to the Board of Directors. 

II. Monthly Rent & Fees 

1. Rent: 
o $50/month per half space, $95/month per full space and $120/month per 

corner space (effective March 1, 2025). Additional space configurations are 
available for an additional fee. 

o First and last month's rent are due upon joining. 
o Payments made after the 10th of the month incur a $15 late fee. 

2. Fees: 
o $150 non-refundable member buy-in fee. 
o $15 refundable key deposit. 

3. Commission: 
o 25% commission on sales, with 75% paid to the artist monthly. 

Commission checks may be withheld until all monies owed to the Gallery 
are paid. 

III. Work Shifts 

1. Roster: 
o Member contact information must be on the official Gallery roster. 

2. Front Desk Staffing: 
o Members must work a minimum of 4 hours per month for each half space 

rented. All members will be asked to work the front desk for up to 12 
additional hours in a year to support various Gallery operations. 

o The Scheduler will create and post the shift calendar. 
3. Committees: 

o Members must serve on committees, as board members, or in coordinator 
roles, averaging 12-24 hours per year. 

4. Shift Changes: 
o Members can trade shifts or hire a trained member at a minimum of 

$12.50/hour. 
o All changes must be reported immediately to the Scheduler. 
o Failure to work a shift or secure a substitute will result in a $20/hour penalty 

paid to the Gallery. 
5. Shift Conduct: 

o Members cannot hire others to work alongside them during shifts, except 
during Featured Artist Days where two or more members are on the 
Gallery floor. 

o No favoritism (e.g., promoting your own work over another’s) or 
unauthorized discounts are allowed. 
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6. Financial Responsibility: 
o Members are not financially liable for POS errors if inventory is up-to-date. 

Keep a hard copy of inventory numbers in the Artists’ Inventory Binder in 
case of electrical outage or conflicting prices. 

IV. Display of Work 

1. Display Space: 
o The President assigns display space to new members based on availability 

and keeps a Waiting List. 
2. Spacing: 

o A six-inch buffer between artworks is required unless authorized by the 
Display Committee. 

3. Approved Media: 
o Members may only display approved juried-in media and processes, as 

listed in the Approved Member Artwork Notebook (AMAN). 
4. Artwork Changes: 

o New or changed artwork must be submitted for approval through the 
Screening Process. 

5. Media Limits: 
o Half space: One or two approved media. 
o Full space: One, two, or three approved media. 
o Full & Half/Quarter space: Up to four or five approved media if they are 

cohesive. 
o Featured Artists: May display outside their juried category during exhibits. 
o The cubbies at the front desk are for smaller art works outside the limits 

stated above. 
6. Holiday Ornaments: 

o Members are encouraged to create high-quality, handmade holiday 
ornaments for year-round display. 

7. Space Allocation: 
o Members approved in multiple media must proportionally allocate their 

display space. 
8. Space Changes: 

o 30-day written notice is required for space or media changes. The Display 
Committee may adjust displays for optimal presentation. 

9. Additional Space/Medium: 
o Adding a half space requires President/Board/Display Committee approval, 

additional rent, and work hours. 
o Adding a third or fourth medium requires jury approval and a six-month 

commitment. 
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10. Display Stands & Props: 
o Must be approved by the Display Committee. 

11. Lighting: 
o Only the Display Committee can change ceiling lights. Requests for 

additional lighting must be submitted in writing to Display Committee. 
12. Display Moves: 

o Scheduled before or after hours. Members must assist or arrange for help. 
13. Moving Artwork: 

o Members cannot move another's work without consent from artist, and 
President and Display Committee approval, except for rearrangement after 
a sale, use in front window display or filling in empty spaces. 

14. Certificate of Authenticity (CoA): 
o Required for multiples of prints over $100. All photographs are by nature 

copies. Copies of non-member photographs or paintings made from them 
are prohibited. 

15. Hanging Devices: 
o Wire is the preferred and recommended method for hanging 2D work. If 

using sawtooth hangers, they must be properly secured. All work must be 
finished to prevent injury. 

16. Originals and Copies: 
o When displaying giclées (prints/copies), members must also display at 

least one of the originals. 
17. Insurance: 

o The Gallery carries major disaster insurance. Members are responsible for 
insuring their work. The Gallery will cover accidental damage during display 
changes at the listed POS price less the 25% commission. 

18. Display Authority: 
o The President and Display Committee have final authority on display 

issues. Members can appeal to the Board of Directors. 

V. Voting 

1. Member Vote: 
o Each member has one vote. 

2. Proxy Vote: 
o Allowed for general membership votes (excluding new member votes and 

officer elections) with 24-hour emailed notice. 
3. Quorum: 

o A quorum is half + 1 of the voting membership. Proxy votes do not count 
toward the quorum. 
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4. Voting Outcomes: 
o Determined by a simple majority, except for screenings of potential 

members. The Screening Committee will email entire membership, and a 
quorum of votes will determine outcome. 

VI. Disputes 

1. Grievances: 
o Submit written grievances to the Board of Directors (which includes the 

Corporate Board). The Board of Director's decision is final. 
2. Arbitration: 

o Disputes are resolved by arbitration after a Board hearing, even after 
membership termination. 

3. Behavior: 
o Inappropriate behavior or dress may result in fines, suspension, or 

expulsion, as outlined in the By-laws. 
VII. Leave of Absence 

1. Eligibility: 
o Members in good standing for one year can request up to six months leave 

every three years, with 30-day written notice to the President. 
o Leave can be extended to one year for good cause. 
o The Gallery may fill the space during leave. Returning members will join 

the wait list if no space is available. 

VIII. Termination of Membership 

1. Notice: 
o Provide a 30-day written notice to the President. 
o Prepaid last month’s rent will be applied to final month rent. 
o Return the key to the Treasurer for a refund. 
o Financial settlement will be completed by the 10th of the following month. 
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Member Copy 

 

I have read, agree to abide by, and received a copy of the Member Agreement, Rev. 

03/01/2025. 

 

SIGNATURE:______________________________________ DATE:______________   

NAME:_______________________________________________________________ 

ADDRESS:___________________________________________________________  

CITY:____________________________________________ ZIP:________________  

HOME PHONE:(_______) ____________________      

CELL PHONE:(_______) _____________________  

EMAIL:____________________________________@_________________________  

 

I have juried into the Artists’ Collaborative Gallery in the following medium/media: 

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 
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Gallery Copy 

 

I have read, agree to abide by, and received a copy of the Member Agreement, Rev. 

03/01/2025. 

 

SIGNATURE:______________________________________ DATE:______________   

NAME:_______________________________________________________________ 

ADDRESS:___________________________________________________________  

CITY:____________________________________________ ZIP:________________  

HOME PHONE:(_______) ____________________      

CELL PHONE:(_______) _____________________  

EMAIL:____________________________________@__________________________  

 

I have juried into the Artists’ Collaborative Gallery in the following medium/media: 

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________ 

 


